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Events & Festivals

Include in your Swag Bag.
Decorate to suite your colours and style
and used in endless ways!
Make Kiting one of your craft tables.
The sight of beautiful kites in the air will
make powerful imagery for publicity for
your organization or cause. 

Our Kite Kits are great for community
events, and festivals: 
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Kites are so much more than a pleasant way to spend a windy afternoon
with children. The experience of decorating, building and flying a kite
evokes feelings of joy and brings people together like nothing else out
there.

This Guidebook is designed to help you plan a Fundraising event using
our Kite Kits. We also have supplemental Guidebooks to for specific goals
like introducing the Engineering Design Process, STEAM, and team
building activities.

From envisioning the event, to budget, and wrap up this Guidebook has
everything you need, including handouts you are free to photocopy and
distribute to all your participants (please include our copyright).

We encourage you to visit our website and subscribe to our mailing list to
receive special offers, new activities, lesson plans, Guidebooks and more,
to support you in the integration of Kites in your special event, festival or
fundraiser.

We would love to hear your stories of adventure through the social media
channel of your choice, using the hashtag #kitesintheclassroom or
directly on our social media handles below.

We are always happy to hear your ideas on how we can improve our
offering in any way.  

We wish you every success with your kites, and welcome you to the rich
tradition of kiting. 

Gentle Breezes,

Ann Wong
Kirsten Tschofen

kitesintheclassroom.com

Email: contact@kitesintheclassroom.com

Phone: 800.593.9389

Instagram: @kitesintheclassroom

Facebook: @kitesintheclassroom

Twitter: @classroomkites

e founded Kites in the Classroom because we wanted to
bring the joy of kiting to the world through our easy-to-use
Kite Kits, and provide a fun, hands-on activity, accessible to all
ages and abilities, wherever you are. W

Events & Festivals page 3 



kitesintheclassroom.com

A memorable way to raise funds for any school or organization.
Perfect for community events like PTA, corporate events,
municipal celebrations, kids activities at festivals and more! 
Affordable, easy to use, and best of all, fun! 

Our Kite Kits come with everything you need to assemble and fly
a kite, are easy to decorate with felt pens/markers and wax
crayons, and fly even in low winds. 

Our Kite Kits are:

 

F
more than 30 years we’ve been bringing the joy of flight
to children and adults across North America with our
simple, educational Kite Kits. They have been used by 1
million children and adults in 11,000 schools and camps,
and special events and we know they work!  
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Event Design Principles Checklist
 

The elements - all the parts that make up the event

The essentials - must-haves

The environment - location and style

The energy - creating a mood 

The emotion - the feeling

Always consider the five event design principles when visualizing an event:

(from Event Planning by Judy Allen)

ANSWERS

EVENT PLANNING
 

 
Who is your target audience? People of all ages and abilities can decorate,
assemble and fly our Kite Kits. 
What is the main activity for this event? What is your theme? Will you have
food, entertainment, speeches, activities?
Where is your event going to take place? You will need access to a large
area for assembly, decorating and flying outside.
When will this event take place? Our Kites fly in even very low wind, so as
long as it's not raining or very strong winds you are good to go! 
Why? What are you raising funds for, how will you communicate this?

Establish Your Goals and Objectives.

Blue Skies Ahead

Into the Wind

Dream Big & Fly High

The Sky's the Limit

Dream to Fly

Soaring for Social Justice

Let's Go Fly A Kite

Kites for Kids

Kite-a-thon

Paint the Sky

A Sky Full of Kites

Sky Ball

 

Theme Suggestions
A kiting fundraiser offers so many possibilities for event titles:
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ANSWERS

Location Requirements

Determine how many guests you expect.

Find large flying field with no obstructions, wires, trees or buildings. 

Remember kite lines are 80 feet long, and it is best if flyers have at least a

few feet between them. 

Mark off a flying area and a watching area.

Consider putting up tents to provide shade.

Consider combining inside space to decorate and assemble, and outside

space for flying. 

Provide places to collect materials, decorate and assemble the kites. 

 4 to 6 people can work on a six foot folding table at the same time.

Will you need electric? 

Will you need a stage & sound system?

Is there parking for the number of guests?

Are there bathroom facilities?

What do you need for drinks and food? 

What is your plan for First Aid?

How will you keep the area clean? 

A kiting event has particular things to think about as you choose your location:

Other considerations: 

Event Date

EVENT PLANNING

Seasonal and inclement weather
Your audience
The work that needs to be done
Popular vacation times
Bank holidays

Disruptions to public transport

Competing event dates

Vendor and venue availability

Speaker and entertainer availability

There are a lot of things to keep in mind when choosing a date for your event:
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Our Kite Kits are cost effective and high quality. Ask us about bulk

discounts. 

We suggest you order extra for decorations, samples, practice and as 

 volunteer appreciation. 

Consider asking a local business to fund the cost of the kite kits! 

When your Kite Kits arrive, open the boxes and confirm everything is there

- count the number of handles.

Remember, the Kite Kits do not come sorted into individual Kits. 

Practice assembling a Kite Kit with your volunteers or leads.

Revenue Budget Expenses Budget

Sponsors  Location  

Underwriters  Promotion  

Tickets  Rentals & Supplies  

Donations  Food & Beverage  

Live Auction  Awards/Gifts/Prizes  

Silent Auction  Miscellaneous  

Total  Total  

ANSWERS

EVENT PLANNING
 Create an Event Budget
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ANSWERS

EVENT PLANNING
 

Run Of Show

Time Task Responsible Notes

    

    

    

    

Prepare the flying area and mark any ground hazards clearly.

Prepare a work area with materials for decoration.

Set up Kite Kit materials for collection.

Set out sample kites already assembled.

Have copies of the Kite Safety and Launch, Fly, Land ready to hand out.

Time Task Notes

   

   

   

Event Day Set Up 
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ANSWERS

EVENT PLANNING
 Event Wrap Up

Revenue Budgeted Actual

Sponsors   

Underwriters   

Tickets   

Donations   

Live Auction   

Silent Auction   

Expenses Budget Actual

Location   

Promotion   

Rentals & Supplies   

Food & Beverage   

Awards/Gifts/Prizes   

Miscellaneous   
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ANSWERS

Acknowledge contributions of all parties - sponsors, donors, speakers,

attendees, entertainment, committee and volunteers.

Send appropriate tax documentation to all parties.

Conduct a post-event survey with your constituencies - sponsors and donors 

Develop post event press to let the community know your success and how

the money raised will make a difference to your cause. 

Tag us on social media #kitesintheclassroom @kitesintheclassroom

Order your Kite Kits for next year! 

78% of individual donors said they
would definitely, or probably give again

to a charity that provided them with
prompt, personal gift

acknowledgement, followed sometime
later with a meaningful update on the

program they had funded.
Penelope Burk

EVENT PLANNING
 

Event Wrap Up
Take a moment to enjoy the success of your event! Remember the amazing
sight of all those kites soaring in the sky, and the beaming faces of your guests
before you get back to work on the final details.  
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Activity/Station Time

Welcome and Introductions 15 to 30
min

About Your Fundraiser/Event 10 min

Station 1: Collect Materials 15 to 30
min

Station 2: Decorate Kite Kits 15 to 30
min

Station 3: Assemble Kite Kits 15 to 30
min

Station 4: Safety, Launch, Fly
and Land 

5 to 10 min

PREPARATION
Use this draft to help you plan your event. 

 

How long each station takes depends on the size of your group, the age and
skill of your participants and what other activities you include in your event.
Generally, the larger the group, and the younger the participants, the longer
each station takes. We think you should plan to have an Introduction at a set
time, and then let people participate at their own pace.

Events & Festivals page 12 



ASSEMBLY

P R E P A R I N G  F O R  A S S E M B L Y

Your order will not arrive sorted
into individual Kite Kits.
We suggest laying the materials
out on a table for easy collection.
Don't pass out the small dowels
until you are ready to use them.
The bridles get easily tangled.
Have a few people hand them
out individually.

M A T E R I A L S  F O R  D E C O R A T I O N

Dark felt pens or markers with
thick tips work best.
Wax crayons, paint, and pastels
can also be used after you have
assembled the kite. 
Cover your worksurface.
The designs must be large and
dark enough to be seen when
flying in the sky.

O T H E R  M A T E R I A L S

A sample kite, already assembled.

Copies of instructions & handouts.

Single hole punch (1 for 10 to 20

people).

Scissors.

A roll of hockey tape to replace

stickers (optional).

A S S E M B L Y  
( S E E  W E B S I T E  F O R  D E T A I L E D  I N S T R U C T I O N S )

STEP 1: Decorate the sail. 

STEP 2: Insert & secure the long dowels.

STEP 3: Reinforce bridle w small dowel.

STEP 4: Add the bridle string.

STEP 5: Connect kite line to bridle string.

STEP 6: Review Safety; Launch, Fly & Land

and Tips for Successful Flight.

Visit our website at kitesintheclassroom.com for step by step assembly instructions.
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Suggest decoration ideas that align with your goals for your Kite
Activity - for example you can link to your curriculum, or just let
the sky be the limit. Decorations must be dark and large enough
to see in flight.

ORGANIZATIONAL HINTS

 

Our Kite Kits  are designed to fly in very low to medium wind.  Make
sure to avoid rain and lightning storms. Have a backup plan in case of

poor weather - in a pinch small groups can even walk their kites
around a gym, in hall ways or a community center and still have fun.

Consider your location carefully and make sure you have appropriate
permissions to use the space. School yards, local parks, sports fields, and
beaches are all good options. Make sure your space is safe (see Kiting
Safety), and that you have enough space for the number of kites in the air
(remember the line is 80 feet long). Flyers should be spaced at least 4
feet apart and be reminded to stay in their "lane".

Plan how to lay out and distribute the materials. Laying everything out
on tables is a good idea, but keep in mind that bridles are easily
tangled, and the little dowels easily lost.  Choose a big work area for
kite construction.  Have large covered tables set up with lots of room
for every one to spread out. 

Groups of six to ten participants are ideal for working together
and helping each other. Younger students will need help tying

knots. Assign volunteers specific jobs: handing out materials, hole
punching, checking knots, untanglers and flight supervisors. 

 Large groups will inevitably work at different paces so plan to
allow your participants to move between stations at their own
rate. If you have a small flying space, allow students to fly in
smaller groups rather than all at once.

Having a few “problem solvers” familiar with kite assembly and
kite flying works well for very large groups and saves time. Read

the Troubleshooting handout carefully.

 Make sure that everyone on your team has assembled and flown a
Kite Kit before the event, have a sample kite ready, and order more
kites than the number of participants that you can use as
demonstration kites, extras for volunteers, and to replace lost kites.   



  

  

  

  

  

  

  

  

  

  

SAFETY

Have Fun! Be Safe!

Being safe and courteous is very important!
 

Make sure you follow these rules every time
you fly your kite.

Look DOWN on the ground for tripping hazards
like holes, glass, wire and hidden things. 

Look ALL AROUND for people near you and
make sure your kite line won't hurt them.

Look where you are going. 

Keep a safe and respectful distance from other
kiters, and their kites in the sky. Fly in your "lane". 

Make sure you can see your kite in the sky and it
can see you. 

Be aware of the weather - don't fly in rain or
lighting.

Only fly in winds that match your ability and kite
design.

Use the handle to bring your kite back in. Don't
touch the line - it will be very sharp.

Your kite can be replaced. You cannot. Don't take
risks to rescue your kite. 

Look UP into the sky for hazards like power lines,
trees, buildings and nearby roads.



LAUNCH, FLY & LAND YOUR KITE

Landing
When you are ready to land your kite, turn the handle to wind
the line while the kite is still in the air - don't grab the line! If
you are struggling, and you can see where your kite will land
safely, you can take a few steps forward until it lands on the
ground. Then wind the line up while walking towards it. Make
sure you hold your kite securely so it doesn't fly away!

 

 

Assess the Wind
Start by noting the direction of the wind - feel it on your face,
notice the sway of the trees, or wet your finger. Remember,
our Kite Kits are designed for light wind, so don't fly on a very
windy day - about 5-15 mph or 8-24 kph is great (to top of trees
should be moving).

Get Ready to Launch
If it is a good kite flying day, stand so the wind is at your back
and pushing into the sail of your kite. Review the Kiting Safety
Rules: look up, look down and around, and make sure you
have a safe space to fly.

Solo Launch
Hold the handle in one hand, and the top of the kite at arms
length in your other hand. When the wind catches the sail, let
go of your kite and start letting the line out slowly by turning
the handle (don't touch the line!).

Partner Launch
Stand with the wind at your back and your partner 3 to 6
meters (10 to 20 feet) downwind from you (so the wind is
blowing from you, towards them, and catching the sail). Your
partner should hold the kite up in the air, and let go when the
wind catches the sail. Let the line out by turning the handle
(don't touch the line!)  



 

Stand in one place, and parallel to other flyers, to
fly your kite. It is designed to fly in very low winds,
so no running should be required. Watch where
you are going if you choose to run.

Let the kite line out slowly, and use slow release
and pull motions or quick pumping depending on
the conditions. 

Let out more line or step towards the kite in a
sudden wind gust. This spills wind from the sail
and will save your kite from crashing or from
snapping. 

Wind the line on the handle to land your kite. In
strong wind you can walk towards your kite and it
will fall to the ground (make sure there isn’t
anyone below the kite!). 

Walk quickly towards the other flier (with the kite
still in the air) and hold your lines close together if
your kite line gets tangled with another kite. The
tangle should “move down” so that you can
unwrap them.

TIPS FOR SUCCESSFUL FLIGHT



COMMON KITING PROBLEM 

Tie the bridle ends securely over the (small)
harness dowel with a double knot.

Fold the kite in half to find the center point
of the bridle and then tie the loop. If the
bridle isn’t exactly centered the kite will fly
left or right.

Keep a few feet of line on your handle at all
times. The kite line is not tied to the spool,
and your kite will fly away if it is unwound to
the end of the line.

Use cotton, twisted nylon or polyester line
for your kite. A fishing swivel reduces
twisting of your line. Any line under tension
can cut your hands.

Be patient when you get knots or tangles in
your kite line. Tangles are a nuisance, but an
inevitable part of kite flying. Find the special
“Kite Line Detanglers” in your group and let
them shine!



 



Order Now!
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